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VQCM Trials 06
Using VQCM

Creating Static Meeting
Creating Single Role Meeting
1. Login into VQCM using the user credentials.

a.

@ English

Conference Manager

[ adey@vgcomms.com| ]

® 2024 VO Communications. All rights reserved

X

2. Go to Activity Tab and click on + to create a new static meeting.

a. Activity Q0 Search [7]
@ Meating/Space Name Ouraton StariiActive EndLast
Meatings Acthe
‘adey's Parsonal Meating Ro...

3. Enter the meeting name and select the Space Type. SIP Address, Call ID and Passcode
should be populated automatically. Click Done to create this meeting.

a. . Activity . 2
gty bl Bl hide fiters -
-
Moutings Cancal e 7
Address 1064
Call ID 1064
Space type Huddie Roorm (Tenant 1) o
Member
B53892
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VQCM Trials 06 / Using VQCM

4. Click on the home button to see the meeting info.

d. Actwity a Search [7]
© g . :
2, W (o - “
(] MaotingSpace Nama Cumatian SanActive EnciLast
Mestings i
ot meeiing 1 (-, ISR I SV
Member

A member of the huddle room
M~
@oo

Mowting Space Dutass
Name: Sialic mesting 1 aia
Sip Addross (URIY: 1084 v lab

Moeting Id; 1064

Picie: Member

Passcoda/PIN: 633652

i ‘clickable links' in the Soliwing Est ans nod chickable on your
smaiilidevice or If chciong them does not launch your SIP
solt client, please copy/paste o manually dial the dial-sting
walog,

@ Cisca Wet App
Help Click 8 join Lsing Clsco Web App browser app
(Chrome/FirafonSala beowser)
= Hitps-finceycms1 v latvmonting1 0647
Aoeount secrotaaVEWTinkubnrdSGxsPioatly

o]

Creating Multi Role Meeting

1. Login into VQCM using the user credentials.

a.

& English

Conference Manager

[ adey@vgcomms.com ]

& 2024 VO Communications. All rights reserved.

Mo

% \VQ
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8 2. Go to Activity Tab and click on + to create a new static meeting.

>

a. Activity € Search [7]
O B e | R e &
I:;l MaetngSpace Name Duraiion Starl/Active !:::“I nst
Looung Actve
adey's Parsonal Meeting Ro. ..

3. Enter the meeting name and select the Space Type. SIP Address, Call ID and Passcode
should be populated automatically. Click Done to create this meeting.

a. Activity a Search (1]
o ol i) hide fiers —E
=
T Cancel Static moating 2 m
Adds 1083
Cail ID 1063
Space typa Managed Meating (Tenant 1) .

Meeting Manager
Passcode 614603

Participant

O Search |/

Q Moutng/Space ame Duraton Starticing Erciast
Action
=

Mosing Space Detals
Narme; Stals mweting 2
SUa: mawting | Sip Ackdress (URT): 1063 @vg lab

sdey’s Parsonal Meating Room PasscodePIN: 5ME0T
 ‘chckabia bks’ in tha tolowing st am not clckatrie on your

o 5P
WA chor "

® v,

S Cisca Ve Ap0

P Click 10 join waing Cisca Web Agp brownts sog

e (GrromerFinsloxuen browses}

Y nfips:iindeyers 1 v iab/masting 10637
mecrotadal gL BMZE0UT VA
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1 \/Q CIsSCO
Partner
www.vgcomms.com | © 2025 VQ Communications Ltd COMMUNICATIONS Pramier Devekapar



9
o
=
b3
o
e,
pS

VQCM Trials 06 / Using VQCM

Statc moeting 2 Q<od s
Moeting Manager

The manager of the mesting
moo

Magtng Space Decas
Name: St mestng 3

Sip Address (URI): 10630 lab
Mutg d: 1083

Ficko: Maating Manager
PasscodaPH: 614603

(] by g st are ot

eicking £l
Static mesling 1 soh chont, pleata copypaste or manualy dlad ihe dak-siring
il

Ciwco Wab App

ek o oan sing Clsco Wb App Browser app
iCheomeFirslonSatun trowier)
Papacinceycms! vy bimaoting 083?
S0Crate{ G GIVGIT AU

adey's Personal Meating Room

Creating Scheduled Meeting

Creating Single Role Meeting
1. Login into VQCM using the user credentials.

a.

& English

Conference Manager

[ adey@vgcomms.com ]

@ 2024 VO Communications. All rights reserved

Mo

2. Go to Meetings Tab and click on + to create a 2. new static meeting.

d. Mestings

Acseiy Filtars (0) hidde fibars
e

a

Wsatags

www.vgcomms.com | © 2025 VQ Communications Ltd

o Search
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o Search |/
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3. Enter the meeting name, the Space Type, From and To time. SIP Address, Call ID and
Passcode should be populated automatically. Click Done to create this meeting.

a N Schadua 5 =
g Meeting ::I
Actheny Cancel Sefedie
=]
Uoosngs Ttk Scheduled Meeting Single Pole

From M424, 200 PM

To 1174724, 4:00 PM

1047
callp 14T
Sonce type Huddlia Room (Tanant 1) ¥
Member
articion Add

Passsode 7IEMS

4. Click on the meeting to see the meeting info.

a. Mestings Q Search |/
C mm .
S Fimars {0 hide Etes EuropaLandan -
Q Tida Epace Tanans Dt StarSetup EndToaniown  Focuming
Weatngs
Scneculos Mealing Single Rolo 07 Tenant 1 M0 200 PM ) Bt
Space: 1047 Member
wner: Abhigt Day Amember of the huddle rocm

btes: B rao

Call reference #: 20241104/000000
g ;

Call URI: 1047 M.”"‘"‘:‘“? kel

Call 1D 1047 Sip Addvess (URT: 1047 lab
hewtiegg I 1047
et Marmber
Passcode/PIN: 735915

M clickable ks’ in e nlowing Bst an not chckatin on your
¥ dicking

S el phiii COPEAIY O Misinally dal the dal-string

als

Cisco Web App
Cohok 40 join using Cisco Wb Apo browser aop:
(ChomeFirshoeSalne browee)
gty | g g 10477

@ socrot =3P oD IEopUAFCVARLIGH

% \VQ
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Creating Multi Role Meeting

1. Login into VQCM using the user credentials.

a.

@ English

Conference Manager

[ adey@vacomms.com| ]

@ 2024 VQ Communications. All rights reserved

%o

2. Go to Meetings Tab and click on + to create a new static meeting.

a’ Moetngs Q Search |/

M(..j... - Fiters (0] hida fitines EurcpelLondan 53

3. Enter the meeting name, the Space Type, From and To time. SIP Address, Call ID and
Passcode should be populated automatically. Click Done to create this meeting.

a. Sehoduile ° .
[} Schodule Mosting m
Ny Cancol
]
re— Tile  Scheculed Maeting Mus Role
1124, 2:00 PM
11524, 4:00 P
1031
1031
Managed Meating (Tanant 1) 3

Meeting Manager

Passcodo | 251351
Participant
@
&
-
s 4 527463

% \VQ

www.vgcomms.com | © 2025 VQ Communications Ltd COMMUNICATIONS

et
CIsco

Partner
Pramier Develoger



)
R
=
=
QO
<]
>

VQCM Trials 06 / Using VQCM

4. Click on the meeting to see the meeting info. You might have to use the filter to select dates

to list out the meetings

Meatings

° W ~
Acttvity
Q e Spoce
Mg
Schodulnd Mesting Mulli Ficks 0
Seheduled Moatng Single Rsia 1047

b . Maratings
O E)

(=] Toe Speca

To: 117724, 1:24 P EEGEEEESY
Tanan Duie SeanBota
Tenant 1 N0 200 PM
Terant 1 niazoze 200 PM

To: 1172, 124 P < EEEEERTE

Tt Dain e Ton
Mo
Scheculed Mesting Multi Role 1w Tenant 1 117572024 200 PM
Space: 1031 Meeting Manager
Owmner: Abihijt Dy The manager of the meeting
Opoerator: ’
moo
Invitees: O
Call reference #: 2024104000001
Call URE: 1031 Participant
Call 1D: 1031 A paricipant of the mesting
-
Mastng Space Datais
Hame: 1001
Schodulod Meating Singla Rolo 1047 e Accrens (UR): 1001 Bvg ey 1542024 200 PM
Maating Id: 1631
Fioke: Purticigant
PscodnTIN: 517460
 ‘chckanie bnke” i the foilowing list are na chokatie on your
your 589
0% chont, ploaso copyipasts of mancally dal the dial-sng
aia.
(]
& Cisea Wb App
g [ Ry e —
Y (Cheome FiraloxSatan browser)
i} Pitpaciindeycens1 v b/mesting'1031 7
e secratey 1 Gn 2 AUCRF ayn THTpg
Aveut
C. [r—
S, B e I
Q il Ssca Torsd .+ SartSatup
Meetigs
Schoculed Moaling Mutti Role 031 Tanant 1 N/52024 200 PM
Space: 1031 Meeting Marager
‘Owner: Abhigt Dey The managee of the meating
Operatar: Ty _TJ
Invitees: O m -
Call reference #: 20241104000001
Mestng Space Detalts
Call URI: 1031 ey
Call 1D: 1031 Sip Adoress (URT): 1001 lab
Mawing le: 1031
Fiole: Mavting Manager
PasscodePIN: 251351
It ‘hckntie knks’ i the folowing st are not ciickable on you
 ehcking Bavn dovs o leunch your SIP
sof clont, ¥ "
Scheduliod Moaling Single Roie 1047 valn niarzo24 200 PM
Cinco Wb Agp
Click 1o join using Clsco Wel App browsar app
(ChrermaFirntanSalee et
hitpe:indeyoms1 v labimestngr o317
@ SeeTRmUnkAZEPOOCRDT AW W
Helg
o

www.vgcomms.com | © 2025 VQ Communications Ltd

Q Searh [/
Ewroped.ondon o
ErTonnimn  Plecsering
353 PM
359 FM
o Search
Eurape/London >
EndTannmen  Fecumng
359 PM Edn
358 PM
4 Search |
Europe/London %
ErtTaardonm  Thecurng
356 PM it
3A5PM
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